
THE REGULAR MEETING OF THE BOARD OF TRUSTEES OF THE FAIRPORT PUBLIC 
LIBRARY WAS HELD ON TUESDAY, DECEMBER 5, 2017 at 7:00 pm. 
 
PRESENT                                        OTHERS 
Belinda O’Brien   Betsy Gilbert 
Suzanne Stockman   Tori Reilly 
Liz King    Pat Rapp   
 
The meeting was called to order at 6:59 p.m. by Belinda O’Brien, President. 
Mr. Giambattista and Mr. Mirrione were officially excused from the meeting.  
     
30 MINUTE PUBLIC COMMENT PERIOD 
There were no public comments.  
 
REVIEW OF AGENDA 
There were no changes to the agenda. 
 
PREVIOUS MINUTES 
A motion was made by Suzanne Stockman and seconded by Liz King to approve the 
minutes from the November 2017 Board meeting.  
Motion carried 3-0. 
 
TREASURER’S REPORT 
A motion was made by Liz King and seconded by Suzanne Stockman to accept the 
Treasurer’s Report from September 2017.  
Motion carried unani3-0mously. 
 
CLAIMS 
A motion was made by Suzanne Stockman and seconded by Liz King to approve Claims as 
follows: 

Ingram:  $  10,315.37 
Utilities:  $    1,957.71 
Regular:  $  50,404.40 

  Total of all Claims:  $  62,677.48 
(See attachments.) 
Motion carried 3-0.  
 
DIRECTOR’S REPORT 
Ms. Gilbert stated that the staff report would be moved to next month when all Trustees are in 
attendance. 
 
Ms. Gilbert noted that her written Director’s Report now includes a section outlining a Long 
Range Plan progress report on a particular goal. 
 



Ms. Gilbert stated that Ms. Macholz has been working with Jay Wells to provide safety training 
for staff. Mr. Wells is reviewing library policies pertaining to safety issues. The training has been 
going well. 
 
Ms. Gilbert stated that circulation was up again this month. 
 
COMMITTEE REPORTS   
Budget – Ms. Gilbert stated that the committee met and continues to work on a budget for the 
next fiscal year. A first draft of salaries and contractual expenses has been started. The 
committee reviewed the school district audit, the fund balance allocation, and 2018 health 
insurance costs. 
 
Personnel –  
A motion was made by Suzanne Stockman and seconded by Liz King to approve updated 
personnel policies. (See attachment.) 
Motion carried 3-0. 
 
Long Range Plan – No report. 
 
Fairport Library Council – Ms. O’Brien met with Sue Walz and they will be meeting with 
librarians on Thursday to discuss goals for the Council. 
 
Facilities & Services – Mrs. Stockman stated that the committee will meet on Friday, December 
8, 2017 at 9:15 a.m. 
 
PRESIDENT’S COMMENTS 
Ms. O’Brien discussed the recent incident reports. She also wished everyone happy holidays. 
 
ADJOURNMENT 
A motion was made by Liz King and seconded by Suzanne Stockman to adjourn at 7:20 
p.m. 
Motion carried 3-0.    
                                   _________________________________

     Pat Rapp, Clerk to the Board 
Attachments: 
Treasurer’s Report 
Claims Summary 
Claims Ingram 
Claims Regular 
Claims Utilities 
Personnel Policies 























EMPLOYEE HANDBOOK POLICIES --  Reviewed by Personnel Committee December 2017 

 

2.04 CODE OF ETHICS   

3.01      RECRUITMENT AND PLACEMENT 

3.06      OVERTIME 

3.13 STANDARDS OF CONDUCT 

3.14 SHOULD YOU LEAVE US 

4.01 HOLIDAYS 

4.02 VACATIONS 

4.06 HEALTH INSURANCE FOR RETIRED EMPLOYEES 

4.07 DENTAL INSURANCE 

4.10 LIFE INSURANCE 

4.15 JURY DUTY AND COURT ATTENDANCE 

4.23 DOMESTIC PARTNER BENEFITS – DELETE POLICY 

 

 

 

 

 

 

 

 

 

 

 

 

 



2.04 CODE OF ETHICS   
 December 2017May 2012 
 

The Fairport Public Library's reputation is dependent upon the good judgment, ethical standards and 
personal integrity of every individual in our library.  As our library continues to grow, it is of paramount 
importance that we always conduct our day-to-day activities in an ethical and responsible manner. 

 

CONFLICT OF INTEREST 

No Fairport Public Library employee shall have any interest, financial or otherwise, direct or indirect, or 
engage in any business or transaction or professional activity or incur any obligation of any nature which 
is in substantial conflict with the proper discharge of his or her duties in the public interest. Employees 
also may not accept a second job with a customer, competitor or supplier of the library where there is an 
actual or perceived conflict. 

CONFIDENTIAL INFORMATION 

In your work at the Fairport Public Library you will learn things about our business and our patrons' 
businesses that are confidential.  Every employee of the library has a professional and ethical 
responsibility to treat this information as privileged and to ensure such information is not improperly or 
accidentally disclosed.  Except as required in the performance of your duties for the library, you may not 
use or disclose any confidential information such as, business plans, financial data, trade secrets, patron 
and supplier information to anyone who does not work for us or have a need to know the information.  
Upon termination of employment, employees must return to the Fairport Public Library all copies of 
documents, notes, computer disks, and other repositories containing confidential information, and not 
retain any duplicates. Any request of this type should be referred to the Director. 

All circulation records are considered confidential in nature.  Such records shall not be made available to 
any agency of federal, state or local government, except pursuant to, federal, state or local law relating to 
civil, criminal or administrative discovery procedures or legislative investigatory power. 

CIVIL PRACTICE LAW S4509 LIBRARY RECORDS 

Library records, which contain names or other personally identifying details regarding the users of public, 
free association, school, college and university libraries and library systems of this state, including, but not 
limited to: the circulation of library materials, computer database searches, interlibrary loan transactions, 
reference queries, requests for photocopies of library materials, title reserve requests, the use of audio-
visual materials, films or records, shall be disclosed to the extent necessary for the proper operation of 
such library and shall be disclosed upon request of consent of the user pursuant to subpoena, court order 
or where otherwise required by statute. 

 

 

Continued on Next Page 



2.04 CODE OF ETHICS (Continued) 

 

RECEIVING AND GIVING GIFTS 

Substantial gifts, favors or excessive business entertainment from patrons or suppliers are strictly 
prohibited.  A gift, favor or entertainment is considered substantial or excessive if it might influence your 
business relationship with the donor.  

MORE INFORMATION 

Meet with your supervisor or the Director if you have questions regarding the application of this policy. 

  

 

3.00 EMPLOYEE RELATIONS 

3.01 RECRUITMENT AND PLACEMENT   
 December 2017March 2010 
 

Our library recruits and selects individuals for employment on the basis of merit, qualification and 
competency without regard to all legally recognized classes including, but not limited to, race, color, 
gender, age, disability, religion, citizenship, national origin, sexual orientation or veteran status. In 
addition to the aforementioned classes, marital status, domestic violence victim status, arrest records, 
predisposing genetic characteristics and genetic information, political activities and certain legal activities 
conducted outside of work hours are protected bases in New York State. All job offers are contingent 
upon the applicant providing proof of legal authorization to work at the library. 

 

JOB POSTING 

Whenever possible, we seek first to fill job openings with qualified applicants from within our library. 
Notices of job vacancies are posted on staff bulletin boards until the deadline for applying has passed. 
You should notify your supervisor if you would like to be considered for a different position within our 
library. 

HIRING PROCESS AND APPOINTMENT OF STAFF  

The hiring procedure includes recruitment, interviewing, and reference checks of all applicants 
considered for the opening. 

The appointment of staff is determined by the criteria below: 

• All staff appointments are made by the Director. 



• Under current Monroe County Civil Service regulations, employees hired to work more than 20 
hours per week on a regular basis are governed by competitive Civil Service requirements. 

• Minimum requirements for all positions, including part-time, are established by Civil Service. 
• Under current Civil Service regulations, permanent appointments to positions in the competitive 

class are made by selection of a person on an appropriate eligible list who is willing to accept 
such appointment and whose final rating in the examination is equal to or higher than the rating 
of the third highest ranking eligible on the list.  In the event that an eligible list is not available, a 
provisional appointment may be made pending the results of an examination. 

• A probationary appointment for a competitive position will be for a minimum and maximum 
time, during which time the individual can be dismissed without cause.  The specific probationary 
times for job titles can be found in the Monroe County Civil Service Manual for Appointing 
Officers. 

• If a conditional offer of employment is made, the Library performs a criminal background check. A 
criminal conviction will not necessarily exclude an applicant from consideration. Rather, each 
situation will be addressed on an individual basis, consistent with applicable law. 

 

 

3.06 OVERTIME   
 December 2017June 2011 
 

Our business occasionally requires longer than average hours of its employees in order to meet the needs 
of our patrons. It is necessary and requested that each of us comply with overtime needs so that we may 
meet the deadlines established by our patrons. 
 

OVERTIME RATES  

Nonexempt employees are paid one and one-half times their regular hourly rate of pay for overtime 
hours worked in excess of 40 hours in a week. 

Exempt employees may, at times, be required to work longer than their regular workweek, but are not 
eligible for overtime pay. 

AUTHORIZATION 

All overtime must be authorized in advance by the Director. 

DEFINITION OF HOURS WORKED 

Paid absences, including holidays and vacation days are not counted as hours worked when calculating 
overtime. 

 

 



 

3.13 STANDARDS OF CONDUCT   
 December 2017May 2012 
 

In order for our library to operate efficiently and safely, it is necessary for all personnel to observe the 
policies and procedures governing our work environment. If an employee's conduct interferes with the 
orderly and efficient operations of a department, disciplinary measures will be taken. 

 

INITIAL DISCUSSIONS 

Before taking corrective action, the supervisor will meet with the employee to explain why the need for 
corrective action is warranted. 

Grounds for corrective discipline, up to and including immediate termination, may include, but are not 
limited to: 

• Violation of library policies or safety rules; 
• Disrespectful conduct towards other employees, customers, or visitors; 
• Insubordination; 
• Poor performance; 
• Excessive absenteeism and/or tardiness; 
• Possession of firearms or other weapons; 
• Theft or dishonesty; 
• Willful destruction of library property; 
• Physical, verbal or sexual harassment of employees, suppliers or customers; 
• Possession, use or sale of illicit drugs or alcohol on library property; 
• Reporting to work under the influence of drugs or alcohol; or 
• Any other misconduct which is not otherwise protected concerted activity. 

 

CORRECTIVE ACTION 

Depending upon the severity of the matter, disciplinary measures may include a verbal warning, written 
warning, suspension, or discharge. The appropriate corrective action will be determined by the library. 
The library does not guarantee that one form of action will necessarily precede another. 

Grounds for corrective discipline, up to and including suspension and/or termination, under New York 
State Civil Service Law Section 75, are incompetency and misconduct. 

 

 

 

 



 

3.14 SHOULD YOU LEAVE US   
 December 2017May 2012 
 

To ensure fairness and consistency throughout our library, terminations are handled in accordance with 
the following provisions. 

 

TYPES OF TERMINATIONS 

Termination refers to either voluntary resignation initiated by the employee or involuntary termination 
initiated by the library. 

RESIGNATIONS 

Librarians and department heads resigning voluntarily are expected to give a minimum of four weeks’ 
advance notice in writing, so the proper replacement can be made. All other staff is expected to give a 
minimum of two weeks’ notice in writing.  An employee's consideration in this situation will be viewed 
favorably by management should the employee reapply for employment with our library at a later date. 

UNUSED VACATION TIME 

If you resign voluntarily, giving the required advance notice, you will be paid for earned but unused 
vacation time. Vacation will not be paid to employees who resign with less than the required advance 
notice or to employees who are terminated by the library. 

UNUSED SICK DAYS  

An employee having worked 10 years full-time or equivalent of service shall be entitled to a lump sum 
retirement increment equal to the product of the number of sick days (maximum 75 pro-rated) and the 
daily rate of pay of the year of retirement notification.  Earned but unused sick days are only paid upon 
retirement from the library. 

HEALTH/DENTAL INSURANCE 

Premiums for health and dental insurance will be paid through the last day of the month in which you 
terminate. If you have health or dental insurance with our library, you have the option of continuing 
these benefits under the Consolidated Omnibus Budget Reconciliation Act (COBRA). Refer to the COBRA 
policy in the Benefits Section of this Employee Handbook. 

FSA ELIGIBILITY AT TERMINATION 

In accordance with the provisions of COBRA, employees may have the option of continuing participation 
in the FSA through our plan for a period of time specified by law after employment ends.  Subject to the 
plan documents, employees can continue to submit reimbursements to the plan and are subject to a 
small administrative charge.  Refer to the COBRA policy for further information on benefits continuation.  

 



Continued on next page  

3.14 SHOULD YOU LEAVE US (Continued) 

 

LIFE INSURANCE  

Coverage ceases on your date of termination. You have the option of converting your group insurance 
policy to an individual policy. Contact the Fairport School Districthuman resources staff for more details. 

 

LIBRARY PROPERTY 

Upon termination, employees are expected to return all library-issued items, including, but not limited to: 
keys, tools, uniforms, employee handbooks, manuals, computers, cellular phones, computer discs, flash 
drives, and client information and not retain any copies of library information in any form. 

 

4.00 BENEFIT PROGRAMS 

4.01 **HOLIDAYS   
 December 2017May 2012 
 

The Fairport Public Library observes the following holidays each year. 

 

OUR OBSERVED HOLIDAYS ARE 

• New Year's Day 
• Memorial Day 
• Independence Day 
• Labor Day 
• Thanksgiving Day 
• Christmas Eve Day 
• Christmas Day 

 

There are two additional holidays.  One holiday will be determined annually by the Library Board of 
Trustees.  The second is a floating holiday, to be taken at the discretion of the employee but subject to 
the advance approval of your supervisor.  After four months of employment employees are eligible for a 
floating holiday.  Floating holidays must be taken in half day or full day increments and must be used in 
the calendar year. 

The library will close at 5:00 p.m. on New Year's Eve and on Thanksgiving Eve. 



ELIGIBILITY 

All full-time employees and part-time employees (excluding pages and aides) regularly scheduled to work 
at least 20 hours a week are eligible for these paid holidays immediately upon hire. 

HOLIDAY PAY 

Part-time employees will receive pay for an average workday, which is the number of hours generally 
scheduled to work each week, divided by five workdays. 

HOLIDAY DURING VACATIONS 

Eligible employees who are on vacation when a paid holiday is observed will receive holiday pay and will 
not be charged for the vacation day. 

RELIGIOUS ACCOMMODATIONS 

Requests for time off or any other type of accommodation based on an employee’s sincerely held 
religious beliefs should be directed to the employee’s supervisor. 

 

4.02 **VACATIONS   
 December 2017November 2012 
 

Our library provides eligible employees with vacation time to give you time off for rest and relaxation.   

 

ELIGIBILITY 

Employees are eligible to take paid vacation after four months of employment in accordance with the 
schedule shown below. 

Vacation is accrued in hours.  Accrual is monthly.  Annually an employee will earn 4.8 times the number of 
hours regularly scheduled to work each week.  This is two days per month, based on the average length 
of an employee’s workday. 

Full time employees: 

In the initial year of employment, and each year thereafter, vacation accrues at the rate of two days per 
month, up to a maximum of 24 days each year.  This accrual will be calculated in hours.  Annually, an 
employee will earn 4.8 times the number of hours regularly scheduled to work each week.  Ex: Full-time 
employees, regularly scheduled to work a 37.5-hour workweek will earn 15 hours of vacation each 
month, for a total of 180 hours annually. 

The accrual will cease once an employee accrues a maximum of 36 days (270 hours) of vacation. The 
accrual of vacation will resume once vacation days are used. The Director may accrue vacation time up to 
a maximum of 50 days (375 hours).  



Part time employees (excluding pages and aides): 

In the initial year of employment, and each year thereafter, vacation accrues at the rate of eight hours 
per month, up to a maximum of 96 hours per year, for part-time employees regularly scheduled to work a 
20-hour workweek. 

The accrual will cease once an employee accrues a maximum of 96 hours. The accrual of vacation will 
resume once vacation days are used. 

LIMITATIONS – all employees 

The maximum number of consecutive vacation days cannot exceed 25 days. Vacation cannot be taken in 
less than half day increments, 3.75 hours for full-time employees and two hours for part-time employees. 

SCHEDULING  

Every effort will be made to permit you to take your vacation at the time requested. However, due to the 
nature of our business, coordination within and between departments is essential.  All vacations are 
subject to approval in advance by your supervisor. 

Continued on Next Page 

4.02 **VACATIONS (Continued) 

 

HOLIDAY DURING VACATION 

Employees who are on vacation when a paid holiday is observed will receive holiday pay and will not be 
charged for the vacation day. 

VACATION PAY 

Your vacation pay is based on the number of hours you normally are scheduled to work at your straight 
time hourly rate. 

PAY IN LIEU OF VACATION 

Vacation pay will not be given in lieu of time off. 

VACATION PAY AT TERMINATION 

If you resign voluntarily, giving the required advance notice, you will be paid for earned but unused 
vacation time. Vacation will not be paid to employees who resign with less than the required advance 
notice or to employees who are terminated by the library. 

 

 

 



4.06 **HEALTH INSURANCE FOR RETIRED EMPLOYEES   
 December 2017April 2012 
 

To aid retired or permanently disabled employees in covering the cost of medical care, our library offers a 
health insurance program for retired or permanently disabled employees. 

ELIGIBILITY 

Full-time employees are eligible for health insurance with the library if they retire after ten or more years 
of employment with the library.  Part-time employees are eligible for retirement health insurance after 20 
years of employment with the library.  Full-time and part-time employees are provided retirement health 
insurance regardless of breaks of employment and must be employees of the library at retirement in 
order to qualify for this benefit. 

Employees must be eligible for retirement with the New York State retirement system, in order to qualify 
for retirement health insurance. If an employee did not join the retirement system, the employee must 
be at least 55 years old and meet the eligibility for years of service to collect retirement health insurance. 

COVERAGE 

For employees retiring before age 65, enrollment options will be for the standard health insurance 
offered to all employees.  Once a retiree reaches age 65, coverage will be for a Medicare supplemental 
policy. 

COST 

Our library will assist retired employees with the cost of this insurance by paying a portion of the health 
insurance premium.  The retiree’s cost portion will be billed semi-annually in advance. 

If a participating retiree predeceases his/her spouse/domestic partner, the spouse/domestic partner will 
be eligible to continue coverage at the single coverage rate.  The same portion of the cost will be covered 
by the library. 

Portability: if an employee who is eligible for retirement health insurance is not able to receive the 
benefit because he/she has permanently moved from the coverage area, the library will provide a 
“portability benefit.” This benefit will be reimbursement to the employee for premiums paid to obtain 
health insurance. The benefit will not exceed the lessor of (a) the actual cost of the retired employee’s 
health insurance or (b) the library payment that the employee would be eligible for if still residing in the 
coverage area. The library will require proof of coverage and payment as a condition of providing this 
benefit to a retired employee. The library will pay this benefit upon submission of bills, including proof of 
insurance. Reimbursement payments will be made to retirees in January and July. 

The library reserves the right to alter, reduce or terminate any pay practices, policies, benefits, and 
benefit plans, in whole or in part, without advance notice. 

This is intended as a brief introduction to the Health Insurance for Retired or Permanently Disabled 
Employees Plan.  A more thorough explanation of the plan is contained in the Summary Plan Descriptions, 
plan documents and insurance policies available from the human resources staff. 



4.07 **DENTAL INSURANCE   
 December 2017November 2012 
 

Our library recognizes that regular dental care is essential to good health but there may be times when 
needed dental work is put off because of cost. With this in mind, we offer eligible employees a dental 
insurance program designed to encourage preventive and remedial dental care. 

 

ELIGIBILITY 

Full-time employees and part-time employees scheduled to work at least 20 hours per week are eligible 
to join our dental insurance program immediately upon hire. 

BENEFITS 

This plan is designed to encourage preventive and remedial dental care by paying a portion of your dental 
expenses.  Payment for covered services is determined by a schedule of allowances that is maintained by 
the insurance carrier.  A copy of this schedule may be obtained from the designated human services staff. 

COST 

Our library will assist all full time employees with the cost of this insurance by paying a significant portion 
of the dental insurance premium. If a full time employee chooses to enroll, (s)he will be responsible for 
paying their portion of the premium through our payroll deduction plan.  Part-time clerical and 
professional staff regularly scheduled to work at least 20 hours per week would receive this benefit on a 
pro-rated basis.   

As a part of our benefits review process, the cost of dental insurance is evaluated periodically and the 
ratio of employer/employee contribution is subject to change. 

DENTAL INSURANCE COVERAGE AT TERMINATION 

In accordance with the provisions of COBRA, you may have the option of continuing your coverage 
through our plan for a period after termination. To continue on our plan, you would need to pay the 
quarterly premiums plus a small administrative charge prior to each quarter. Refer to the COBRA policy 
for further information on benefits continuation. 

 

This is intended as a brief introduction to the Dental Insurance Plan. A more thorough explanation of the 
plan is available from the designated human resources staff. 

 

 

 

 



4.10 **LIFE INSURANCE   
 December 2017November 2012 
 

A group life insurance policy is provided for eligible employees. Accidental Death and Dismemberment 
coverage is included in this group policy. 

 

ELIGIBILITY 

Full-time employees and part-time employees scheduled to work at least 20 hours per week are eligible 
for this insurance coverage immediately upon hire.  Pages and aides are not eligible.  To enroll, you must 
complete the necessary forms and give them to the human resources staff. The insurance policy will 
become effective after the library has submitted the forms and the insurance company has accepted 
them. 

AMOUNT OF COVERAGE  

Your amount of coverage is $20,000. 

PREMIUM COST  

The premium for this insurance is fully paid by the library. 

BENEFICIARY DESIGNATION 

You will be required to designate a beneficiary upon enrollment. Your designation may be changed by 
written request at any time. Your beneficiary will receive the full amount of your life insurance coverage 
in the event of your death. 

 

 

 

 

 

 

 

 

This is intended as a brief introduction to the Life Insurance Plan.  A more thorough explanation of the plan 
is contained in the Summary Plan Description, plan documents and insurance policies available from the 
human resources staff. 



4.15 JURY DUTY AND COURT ATTENDANCE   
 December 2017March 2010 
 

Our library considers service on a jury to be an important civic duty.  If an employee is called to serve, 
(s)he will be paid their full salary for the duration of the trial.  

 

DOCUMENTATION 

You must submitwill receive a copy of athe Jury Duty Attendance Certificate to your supervisor which 
indicates the dates you served. ,or it can be requested from the state. This certificate must be submitted 
to your supervisor.You will receive this statement when you receive your fee from the state. 

TIME AWAY FROM WORK 

In fairness to the library, you are expected to return to work if you are excused from such duty during 
your regular working hours. 

COURT ATTENDANCE 

Employees who are subpoenaed to appear in court as a witness in a criminal proceeding, or who attend 
court as a victim of a crime, will be granted unpaid time off for their attendance. 

 

 

4.23 **DOMESTIC PARTNER BENEFITS   
 March 2010 
 

Effective July 1, 2010, the Fairport Public Library allows employees to obtain allowable benefits for 
themselves and their domestic partners. If the domestic partner is not the employee’s legal spouse or 
income tax dependent under applicable IRS rules, then the value of the employer-provided benefits 
(including any such coverage paid for on a pre-tax basis) may be added to the employee’s taxable 
earnings. If you need further advice on this issue, please consult your tax advisor. 

ELIGIBILITY 

Domestic partners of current employees, including same sex and opposite sex partners and children of a 
current domestic partner, are eligible for health insurance and dental insurance benefits. In addition, 
employees with domestic partners are entitled to request leave and other benefits which are extended to 
spouses by the Fairport Public Library. Domestic partners must meet the following requirements: 

 

• Have an exclusive mutual commitment, similar to that of marriage; 
• Are each other’s sole domestic partner and intend to remain so indefinitely; 



• Neither partner is legally married; 
• Are not related by blood to a degree of closeness which would prohibit legal marriage in the state in 

which the partners legally reside; 
• Are at least 18 years of age and are legally competent to contract; 
• Are currently residing together and have resided together in a common household for at least six (6) 

consecutive months and intend to reside together indefinitely; 
• Share joint responsibility for the partners’ common welfare and financial obligations as evidenced by 

an Affidavit of Domestic Partnership (a prescribed affidavit sworn to by both individuals which 
demonstrates their personal and financial interdependence.) 

Same-sex couples who have been legally married are eligible for the same insurance benefits from the 
Fairport Public Library as are other married couples without meeting the above eligibility requirements.   

ENROLLMENT 

To enroll a domestic partner in Fairport Public Library benefit programs, the employee must provide an 
Affidavit of Domestic Partnership and Supporting Documentation, which is available from Human 
Resources at the library, or in some instances, from the local city or town clerk’s office.  

CHANGES IN BENEFIT ELECTIONS 

After enrolling, employees may not change their benefit plans until the beginning of the next plan year 
during open enrollment, unless one of the following events occurs and provided the change you elect to 
make is on account of and consistent with, such event: 

 

Continued on Next Page 

4.23 **DOMESTIC PARTNER BENEFITS (Continued) 

• The domestic partnership is dissolved; 
• You have a change in family status; or 
• Your employment status changes. 

TAX IMPLICATIONS 

The tax consequences of a domestic partnership are the responsibility of the employee, not the library.  
Unless a domestic partner qualifies as the employee’s tax dependent the value of any domestic partner 
benefit may be taxable compensation for the employee Flexible spending benefits are not typically 
extended to domestic partners. 

TERMINATION PROCEDURES 

If there is a change in status of the domestic partnership, the employee must notify the Fairport Public 
Library within 30 days of the change of status.  

If there is a conflict between this policy or guidance under it, information you receive and the benefit plan 
documents, the terms of the actual plan document(s) shall control, 



Benefits will continue until the last day of the month the Statement of Termination of Domestic 
Partnership is received. Before you can file another Affidavit of Domestic Partnership with the same or 
different domestic partner, you must again meet all requirements for at least six (6) consecutive months. 

RETIREMENT 

Domestic partners of current retirees are not eligible to add coverage. However, an employee who is 
eligible for domestic partner benefits at the date of retirement may elect to continue a domestic 
partner’s coverage and dependent coverage in retirement. 

CONFIDENTIALITY 

All employee information concerning domestic partnership status and benefits, including statements of 
marriage or domestic partnership, will be kept confidential by the Fairport Public Library and released 
only on a need to know basis. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 


	Board Meeting 2017_12_05
	PRESENT                                        OTHERS
	REVIEW OF AGENDA
	PREVIOUS MINUTES


	2017_12_TreasurerReport_September
	2017_12_Claims_Summary
	2017_12_Claims_Ingram
	2017_12_Claims_Regular
	2017_12_Claims_Utilities
	2017_12_PersonnelPolicies-Updates
	2.04 CODE OF ETHICS    December 2017May 2012
	3.00 EMPLOYEE RELATIONS
	3.01 RECRUITMENT AND PLACEMENT    December 2017March 2010
	3.06 OVERTIME    December 2017June 2011
	3.13 STANDARDS OF CONDUCT    December 2017May 2012
	3.14 SHOULD YOU LEAVE US    December 2017May 2012
	4.00 BENEFIT PROGRAMS
	4.01 **HOLIDAYS    December 2017May 2012
	4.02 **VACATIONS    December 2017November 2012
	4.06 **HEALTH INSURANCE FOR RETIRED EMPLOYEES    December 2017April 2012
	4.07 **DENTAL INSURANCE    December 2017November 2012
	4.10 **LIFE INSURANCE    December 2017November 2012
	4.15 JURY DUTY AND COURT ATTENDANCE    December 2017March 2010
	4.23 **DOMESTIC PARTNER BENEFITS    March 2010


